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STUDENT OUTLI NE

CONSTRUCT ACCOUNTI NG CLASSI FI CATI ON CODES
AND DOCUMENT NUNMBERS

LEARNI NG OBJECTI VES:

1. TERM NAL LEARNI NG OBJECTIVE: G ven the requirenent to
construct accounting/ appropriation data, construct
accounti ng/ appropriation data to ensure funds are obligated
agai nst the proper appropriation in accordance wth DFAS-CL
(NAVSO- P) 1000.2M  (3451. 02. 06)

2. ENABLI NG LEARNI NG OBJECTI VES:

(a) Wthout the aid of references, and given various
expenses, construct a docunent nunber in accordance wth DFAS-CL
(NAVSO-P) 1000.2M  (3451.02. 06e)

(b) Wthout the aid of references, and given various
expenses, construct a line of appropriation data utilizing the
correct data for each elenenent in accordance w th DFAS-CL
(NAVSO- P) 1000.2M (3451.02. 06f)

(c) Wthout the aide of references, and given vari ous
expenses, assign an accounting classification reference nunber
to a line of accounting classification code in accordance with
DFAS- CL (NAVSO-P) 1000.2M  (3451.02. 069)

OUTLI NE

1. DOCUMENT NUMBERS:

A. A docunent nunmber is a unique (nonduplicative) nunber
used by all governnent agencies when ordering materials and
servi ces. The docunent nunber provides a nmeans to track an order



fromthe time the order is placed through the tinme the order is
received and paid for (liquidated).

B. Docunent nunbers are normally created and assigned to a
source transaction at the unit |evel that prepares the initial
request to obtain goods or services.

C. Wthin the Marine Corps we construct docunent nunbers
using two nethods. Each nethod is used for a specific type of
requi sition or order. The two types of document nunbers used
are the Mlitary Standard Requi sitioning and |Issue Procedures
(M LSTRI P) document nunber and the Standard Document Nunber
( SDN) .

(1) The MLSTRIP Docunent Nunber consists of 14 digits.
It is assigned to all requisitions going to a government source
of supply or when using the | ocal contracting office to purchase
goods and services froma private vendor. The MLSTRI P docunent
nunmber is constructed as follows:

POSI TI ON CONTENT
1-6--------------- AAC of issuing activity
R Last digit of the Cal ender Year
8-10-------------- Julian Date
11-14------------- Seri al Nunmber

EXAMPLE: MB925592750001

(a) UNIT IDENTIFICATION CODES (U C: The unit
identification code (UC) is a five-digit numeric code used to
identify organizational entities within the Departnent of the
Navy. Nuneric codes are sequentially assigned beginning with
00001 and ending with 99999. A UC list is contained in ASN
(FM&C) NAVSO P-1000-25. U Cs are used to identify activities
for a nunber of purposes, such as

supply requisitioner,

aut hori zation accounting activity,

pl ant account hol der,

oper ati ng budget hol der,

cost accumul ati on for budget purposes,

(b) ACTIVITY ADDRESS CODE (AAC): When the U Cis
prefixed by an al pha character, it becomes an activity address
code (AAC). The AAC provi des nechani zed supply systens with
addresses to ship material, bul k shipment warehouse addresses,
and where to send the bill to pay for the ordered goods. The




first position of the AAC (the al pha character) is the service
assi gnnent code and will always be "M for the Marine Corps.

(c) JULI AN DATE (JD): This is a four digit code,
conprised of the last digit of the current calendar year in the
first position, followed by a three digit date. The date
assi gnment begins with 001 for 1 January and ends with 365 for
31 Decenber (366 if the year is a leap year). Refer to FB202
St udent Handout, page 30 for a Julian Date cal endar.

(d) SERIAL NUMBER: This is a four digit code,
conpri sed of al pha/nunmeric characters that is assigned by the
| ocal ordering unit. In some commands, serial nunbers are
dictated by the conptroller office to insure that they are not
repeated fromone unit to another.

(2) The Standard Document Nunber (SDN), consists of 15

digits. It will be assigned to all other financial docunments
that are not covered by MLSTRI P docunent nunber use (i.e. TAD
documents, work requests, training agreenents, etc.). The SDN

is constructed as foll ows:

POSI TI ON CONTENT
1-6--------------- AAC of issuing activity
7-8------mmm oo - Last two digits of the fiscal year
9-10-------------- Docunment Type Code
11-15------------- Serial Number

EXAMPLE: MR925597TOE0001

2. ACCOUNTI NG CLASSI FI CATI ON CODE ( ACC) :

A.  The purpose of the Accounting Classification Code (ACC)
is to provide a uniform system of accumnul ati ng and reporting
accounting information. This code, shown on all purchase
requests and resulting obligation and expenditure docunents
identifies not only who is spending the funds and who is
perform ng the accounting, but also the appropriation, subhead,
and the operating/suboperating budget (OPBUD/ SubOPBUD) bei ng
charged for the transaction. The conplete accounting
classification code consists of nine coding elenments. MCO
P7300. 20 provides you with an explanati on and exanpl e of an
Accounting Classification Code used in the Marine Corps under
t he operations and nmai ntenance appropriation. Wen the
Accounting Classification Code is used properly, nmanagers and



financi al personnel within the Departnent of the Navy can tell
the follow ng information:

(1) The DoD departnment that is using funds;

(2) The specific appropriation that wll be charged for
t he purchase of goods/services;

(3) The OPBUD or SubOPBUD that is being charged for the
obl i gati on and paynent;

(4) The organization responsible for accounting and
reporting of the obligation and paynment;

(5) The type of paynment being made for the specific
transaction.

B. The accounting classification code will be shown in the
foll owi ng order

APPN:  Appropriation

SH: Subhead

OC: Obj ect Cl ass

BCN: Bureau Control Nunber

SA: Subal | ot ment

AAA: Aut hori zati on Accounting Activity
TTC: Transacti on Type Code

PAA: Property Accounting Activity

CC. Cost Code

EXAMPLE OF AN ACCOUNTI NG CLASSI FI CATI ON CODE

APPN SH OC BCN SA AAA TTC PAA CcC
1701106. 27A0 260 67026 _ 067443 2D 000000 25500WR00001

(1) The first of the nine elenents in the ACCis the
Appropriation. Appropriations and their seven (or in the case
of fam |y housing, 9) digits were discussed earlier in the
course. You would place the applicable appropriation for the
funds being used in this part of the classification code. An
exanple is 1701106, which represents fiscal year 2000 Operations
and Mai ntenance, Marine Corps appropriation.

(2) The second of the nine elenments in the ACCis the
subhead (SH). The subhead is a four-digit nunmeric or
al pha/ nuneric code affixed to an appropriation synbol by the use
of a consecutive point (.). As previously discussed in an



earlier class, subheads are used to identify charges to the
first level of subdivisions of appropriations. An exanple is
27A0 which represents Operating Forces, Expeditionary Forces
fundi ng under the O&M MC appropriation.

(3) The third of the nine elenents in the ACCis the
Obj ect Class (OC) Code. The OCis a three-digit nuneric code
used to classify expenses by object. The classification is
based on the nature of the services, articles, or other itens
for which funds are expended. Provided belowis a listing of
Obj ect Cl ass Codes and Obj ect Cl ass Descri ptions:

oC OC Descri ption

110 Di rect Conpensati on

120 Fringe Benefits

130 Benefits for Fornmer Personnel
210 Travel & Transportation

220 Transportation of Things

240 Printing and Reproduction
250 Ot her Services

260 Supply and Materials

310 Equi pnent

320 Land and Structures

330 | nvest nents and Loans

410 Grants, Subsidies & Contribute
420 | nsurance Clains Indemities
430 | nterest and divi dends

(4) The fourth of the nine elenents in the ACCis a 5-
digit Bureau Control Nunber which is commonly referred to as the
"BCN'. The BCN for the operation and mai nt enance appropriations
wll be the U C code assigned to the |owest level in the funding
chain of conmand hol di ng 1517 authority. The U C of the OPBUD or
SubOPBUD hol der is referred to as the "Bureau Control Nunber™
when it is used in the Accounting Classification Code.

(5) The fifth of the nine elenents in the ACCis the
Subal otment (SA). The SA is a one-digit al pha/nuneric code
used when nore than one allotment or OPBUD is granted to a U C
within the same SH. \When used with OPBUDs, it is often referred
to as the SubOPBUD nunber. The SA is seldom used bel ow t he
Headquarters Marine Corps (HQW) level. If a SAis not used,
| eave this field blank.

(6) The sixth of the nine elenents in the ACC is the
Auhori zation Accounting Activity (AAA). The AAA is the U C of
an activity designated to performthe official accounting for



t he OPBUD or SubOPBUD and is identified by inserting a five-
digit Unit ldentification Code assigned to the activity. The
AAA is a six-digit numeric code. Since a UCis only five-
digits, a zero is placed in front of the UCto conplete this
field and ensure its integrity.

(7) The seventh of the nine elenents in the ACCis a 2-
digit code called a Transaction Type Code (TTC).

(a) The TTCis a two-digit al pha/nunmeric code
established to coll ect sel ected accounting information in order
to identify purchases for stores accounts, direct charges to
pl ant property account, travel advances, contract progress
paynments, and ot her charges.

(b) A conplete list of the transaction type codes
can be found in the NAVCOWPTMAN, Volune 2, Chap 8. During this
course only the three nost commonly used TTCs will be enpl oyed
and they are as follows:

(1) 2D is used for all paynent transactions
that are not specifically included in another TTC. This is the
nost comonly used TTC.

(2) 1K is used for all travel advance
paynments. It nust be stressed that it is only used with trave
advance paynents, and not other types of travel. All other
types of travel use TTC 2D.

(3) 3Cis used for cash collections. The
concept of using a 3Cis to renenber that the command i s not
maki ng a paynent, but rather is collecting funds for one purpose
or anot her.

(8) The eighth of the nine elements in the ACC is the
property accounting activity (PAA). The PAAis a 6-digit field

(a) The PAAis primarily designed to identify the
activity for which the plant property is purchased. The U C of
the activity will be entered in this field preceded by a zero.

(b) The PAA is also used in conjunction with travel
orders. When used with travel orders, the five-digit travel
order nunber (TON) is inserted in this field, preceded by a
zero.

(c) The PAA field is also used as a | ocal use
field. |If this field is not used for Plant Property or Travel,



the local Conptroller can dictate policy on this field s usage.
Commonly, you will see the RUC of the requisitioner inserted in
this field.

(9) The last elenment of the ACC is the Cost Code.

(a) The Cost Code is a twelve-digit al pha-nuneric
field. The purpose of the Cost Code is to provide the WHO
VWHAT, WHAT FOR, TYPE, and PURPOSE accounting information of each
transaction. Cost Code construction varies from BASI CSYMBQOL to
BASI C SYMBOL as fol |l ows:

BASI C SYMBOL COST CODE

1105/ 1108 7 ZEROS + FUNCTI ONAL ACCOUNT NUMBER ( FAN)

1106/ 1107 LAST 12 DIG TS OF DOC NUMBER

1109/ 1508 LAST 5 POSI TI ONS OF ROUTI NG CONTROL CODE CC)
+ 00 + AUTHORI TY NO

1319 PROJECT + AUTH + TASK

0350 7 ZERCS + FY + AUTH

0400 | F SUBHEAD = 45BA USE PRQJECT/ AUTH TASK

0400 | F SUBHEAD NE 45BA USE 8 ZEROS = AUTH
ALL OTHERS USE 8 ZEROS + AUTH

(b) For the purpose of this course, 1106 BASIC
SYMBOL is used. Therefore, the cost code will be constructed
using the last 12 digits of a MLSTRIP or Standard Docunent
Number (SDN). Exanple: When citing a M LSTRI P docunment nunber
of MB9255-9275-0001, the Cost Code is 925592750001. For a SDN
of MB9255-99TO E0001, the Cost Code is 22599TOE0001

C. We have now di scussed all nine elenments in the
Accounting Cl assification Code and have found that they consi st
of a total of 46 characters. Renenber that when you are
preparing the Accounting Classification Code on a source
docunment, you nust maintain the proper spacing and integrity of
each field by zero-filling the field as necessary to obtain the
proper nunber of required characters, except when the Sub-

Al lotment field is not used.

3. ACCOUNTI NG CLASSI FI CATI ON REFERENCE NUMBER:

A. The ACRN is a two-digit al pha/numeric code assigned to
each line of accounting classification data cited on a fund-
usage docunent. The purpose is to identify each separate |ine
of accounting classification data on a single fund-usage
document to ensure that each separate expenditure is properly
mat ched to the correspondi ng obligation.



(1) An ACRN is assigned to each line of accounting
classification data cited in a fund-usage docunment, comenci ng
with "AA". \When there is only one line of accounting
classification data, the ACRN will be "AA". Al pha/nuneric ACRNs
are assi gned when al pha codes are exhausted. The al pha
characters "I" and "O' are not used. ACRNs will not be
duplicated within the sane fund usage docunent.

(2) The phrase "each different |ine of accounting data"
means any change in any one of the 46 characters making up the
ni ne el ements of the accounting classification code.

REFERENCES:

DFAS- CL ( NAVSO- P) 1000. 2M
ASN (FM&C) NAVSO P-1000- 25.
SABRS Users Manua

SABRS Data Dictionary

MCO 7300. 18
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